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Ioaoxkenue o mikoabHON GubIHOTEKE
B MYHHIHNIAJIBHOM 0I0/IZKeTHOM 00111€00pa30BaTe/IbHOM y4pesKIeHUH
Komcomonbckas cpeansis o6iieo6pasosaTebHAA MIKOJIA

1. O6mmue nmoaoxeHun

1.1. Hacrosiuee Ionokenue o 6ubmmoteke 0bimeobpasosatebHO Opranusaiiy paspaboTaHo p
coorsercTBAM ¢ DenepanbHbiM 3akoHoM Noe 273-@3 or 29.12.2012 «O6 obpasosannn B
Poccuiickoit ®enepaunuy» ¢ u3MeneHusMA Ha 29 nekabps 2022 rona n ®ejepanbHbiM 3aKoHOM
or 29.12.94 No 78-®3 «O 6ubmmoteunom jeae» (B peakuuy ot 11 mrors 2021 roga), ¢ yuerom
QepepanbHoro 3akona or 25 mons 2002 r. Ne 114-®3 «O mpoTHBOIEHCTBHM SKCTPEMHUCTCKOM
ACATCIBHOCTH» C H3MeHeHMAMHM Ha 28 gmexabps 2022 roma, a Takke Ycraea
00meobpa3oBaTebHON OPraHu3alud M JIPYTHX HOPMATHBHBIX IpaBoOBLIX axkToB Poccuiickoit
Dejiepaniy, perjiaMeH THPYIOIIHX JISATCIBHOCTS 00Ie00pa30BaTENbHBIX OpraHH3aIHii.

1.2. Jlannoe TMonoxkenne o GuGnnoreke mkonsl (nazee - IlonoxeHHE) 0603HAYAET OCHOBHEIE
HPUHIMIIEL, 3a1a94 U QYHKIUH OHONHOTEKH B IIKOJIE, ONPEACISCT OPraHU3aIMIO AeATeIbHOCTH,
YUPABICHHE, TOPANOK TOTH30BAHUS IIKOILHOH OMONINOTEKOM, a TakKe perjaMeHTHpPYET mpasa i
00513aHHOCTH [0JIb30BATENeH I PAOOTHUKOB GUOIHOTEKH 00Me05pazoBaTeTHHOM OpraHH3aIHH.
1.3. Hacrosimee Ilonoxenne permaMeHTHpYeT paGoTy u GasucHble GyHKUHH OHOIMOTEKH
0011e00pa30BaTeNbHOA  OpraHu3alMy, KOTOpPas CHOCOGCTBYET —(OPMHPOBAHHIO  KYIBTYDEI
JTHYHOCTA  YYAIIUXCA INKONEI M TMO3BOJACT [OBBICHTh 3(QQCEKTHBHOCTL HMHGOPMATTHOHHOTO
00CTy)KMBaHUS y4eOHO-BOCTIMTATEIILHON JIESTEILHOCTH.

1.4, Hacrosuuee [Tonoxenne sBiIsSeTcs JOKAILHBIM HOPMATHBHBIM AKTOM MIKOJBI H ONPECTICT
YPOBEHB TPeOOBaHMI K OMOIMOTEKE KaK K CTPYKTYPHOMY TO/Ipa3ie/IeHHIo 00Me00pazoBaTe bHOI
OpraHu3alIyi.

1.5. IlkosipHas OuGiMOTEKA ABIACTCA CTPYKTYPHBIM IIOJIpasieicHHeM  0Gpa3oBaTenbHOI
OpraHu3aIiy, YYacTRYIOMUM B y4eOHO-BOCIHUTATE/ILHOW NEATETRHOCTH B LEIIX OOECIeueHHUs
llpaBa yYacTHUKOB 00pasoBaTeNbHOH JeATebHOCTH Ha OecIniaTHOE M0JIb30BaHHE OUOIMOTEYHO-
HHPOPMAIIIOHHBIME PECYPCAMH.

1.6. JeatenbHocTh GHONMOTEKM IIKONBI OPraHM3yeTCs M OCYIIECTBISICTCS B COOTBETCTBHH ¢
POCCHHCKMMH KYJILTYPHBIMA U 00pa30BATCIBHBIMH TPAIUIHUAMY, a TAKKE CO CIOKMBIIMMCS B
oOmecTBe  MICONOTMYECKMM M [OJMTHYECKHM MHOrooOpasueM. OG6pasoBaTenbHAs WU
NpOCBEeTUTENbHAS (QYHKIMH OMOIMOTEKH O0asupyroTes Ha MAaKCHMATbHOM HCHOIB30BAHHH
AOCTHXKCHUH  OOmIeYesIOBeYeCKOH  KymbTyphl. OGecriedeHHOCTs  OMOIMOTEKH  yueOHBIMU,
METOAMYCCKUMHU ¥ CHPABOYHBIMH  JOKYMEHTaMHM  YUHTBIBACTCH IIPH  JIHICH3UPOBAHHH
obpazoBaTe/bHON OpraHu3alyu.

1.7. Cornacro c1. 35 n.1 @enepanbroro 3akona Ne 273-®3 or 29.12.12r. «O6 obpasobanuu B
Poccuiickoii @enepanuu» IMKoNbHAs OuOIMOTEKa OCTYNMHA M OechyiaTHA JUIs dMTATENeH,
obyJarommxcs, yuurened u Apyrux pabOTHUKOB 0OmIE0Opa3oBATENLHON  OpPraHM3aIny.
YI0BNETBOPACT TAKKe 3alpochl POAUTeNell Ha JUTEparypy MO MeNaroruke H 0OPasOBaHMIO ¢
YIETOM HMEIOIIHXCS BO3MOKHOCTEH.



1.8. Llean mkomnsHOM GubmuoTexn - (HopMUpOBaHKHE OOILICH KyJBTYPhI JIMTHOCTH obOyuaroLuxcs
Ha ocHoBe ycBoenus PeepalbHBIX TOCYIAPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB (@I'00),
cojiepkanusi 001Ie0Opa30BaTEIbHBIX MPOTPAMM, HX aJaNTallns K KH3HH B obiiecTse, co3aHue
OCHOBBI JUIS OCO3HAHHOLO BHIOOpa W  TOCIHETYIOMEro OCBOCHHS —INPOQECCHOHATLHBIX
00pa30BATEIBHBIX ITIPOTPAMM, BOCHHTAHHE TI'PAXIAHCTBEHHOCTH, TPYOMOOHS, YB@HKEHUS K
mpaBaM U cBOOOJAM YenoBeKa, MMOOBH K OKPY/KArOUICH NpHpo/Ie, Ponune, ceMbe, GopMupoBanne
3JJ0POBOI0 00pa3a JKU3HM.

1.9. Bubnvoreka pPYKOBOJCTBYETCS B CBOCH JIEATENBHOCTH TlonokenueM, (enepanrbHbIMK
JaKOHAMH, YKazaMu U pacmopsukernsvu [Ipesunenta Poceniickoi Peneparii, NOCTAHOBICHHAMA
n pacriopsxenusmu [lpaBurenserpa Poccuiickoit ®eniepanuy ¥ MCHOJHUTENBHBIX OPraHoB
cy6pexToB Poccumiickoit @ereparuy, pPEMICHUAMA COOTBETCTBYIOIIETO OpraHa  yIpaBicHUs
oOpasoBaHueM U YCTaBoM 0011e00pa3oBaTe/1bHOH OpraHu3alkin.

2. TIpHHOMIbI TeSTeabHOCTH MKO/ILHOH OnbanoTekn

2.1. JlesrensHoCTh WIKONBHOW OMOMMOTEKHM OCHOBBIBACTCA Ha NPHHIAMAX —JICMOKpATHIM,
ryMaHU3Ma, 00ILEI0CTYIHOCTH, IPHOPUTETA 001meyeI0BEYeCKUX HECHHOCTEH,
IPAKIAHCTBEHHOCTH, CROOOIHOTO Pa3BUTHS THYHOCTH.

2.2.B 6ubjguoreke 3ampeliaercs H3AaHue M PAcHpOCTPaHeHHWE  IIE€YATHBIX,  aylHo-,
Ay/IMOBM3YANBHBIX M WHBIX MaTepHAjiOB, TNPEIYCMOTPEHHBIX UACTBIO IIEPBOH CTAThil 1
DezepanbaOro 3akona o1 25 urons 2002 r. Ne 114-®3 «O mpoTHBOZCHCTBHM OKCTPEMHUCTCKOM
eSTENBHOCTHY (C H3MeHeHuamu na 28 nexadps 2022 rozia).

2.3. He pmomyckaeTcsi HAIMYMS SKCTPEMHUCTCKUX MATEPHAIIOB, IPH3BIBAOMIMX K OCYHICCTBIICHHUIO
SKCTPEMUCTCKOI JeATeIBHOCTH 00 00OCHOBBIBAIOLIMX WM OMPAB/IBIBAIOIIHX HE0OX0UMOCTE
OCYIIECTBICHUSA TaKOH JCATETHHOCTH, B TOM HHCIE TPYJIEI PYKOBO/UTE/ICH HamMOHAT -
colMaMcTHYeCKoi paboueli maprun [epmanun, dammcrckoit maprau Hramum, nyoImKalui,
0GOCHOBBIBAIONTNX FTH ONPABAbIBAIONIHX HAIMOHATEHOE U (HIH) PAcOBOE NPEBOCXO/CTBO OO
OLIPABIBIBAIONIMX MPAKTHKY COBCPIICHHs BOCSHHBIX MM MHBIX IPECTYIIICHAH, HAIPABICHHBIX Ha
[OMHOC HWIM YaCTHIHOE YHHUTOKEHHE KaKoH-Tubo 3STHUYCCKOM, COLMATbHOM, pacoBOH,
HAIMOHAJILHON M PEIArAO3HON IPYTIIbL.

2.4. KpoMe TOro, K TaKuM MATEpHaiaM, B COOTBETCTBUM co cT. 13 DeiepanbHOro 3aKoHa Ne 114-
@3 oTHOCATCS:

e O(UIEATbLHBIC MATEPHAIEL 3aNPEIIEHHBIX IKCTPEMUCTCKHIX OPTaHH3aIHH;

e MaTepHanbl, ABTOPAMH KOTOPHIX ABIAIOTCS L@, OCYXISHHBIC B COOTBCTCTBMH C
MEXJlyHapOJHO-TIPABOBEIMI aKTaMH 3a NPECTYIUICHHs HNPOTHB MHMpa M HejloBedccTBa |
COZlepKALIE NPU3HAKH, TPE/lyCMOTPEHHBIC 9AaCTHIO MEPBOM CTATBH | HACTOSMIEro
@eepalbHOTO 3aKOHA;

e mobble WHBIE, B TOM WYHCIE QHOHWMHBIC, MaTepHallbl, COACPKAIHUC MPH3HAKH,
1IPeTyCMOTPEHHBIE HaCThIO IepBOii cTaThi | HacTosimero deaepaibHOro 3aKoHa.

25. B novemenun OubTHoTexd pasMemmaercs @elepalbHbI CIHCOK  SKCTPEMHCTCKOH
JIUTEPATYPbL YTBEPKICHHBI (eepaTbHbIM OPraHoM UCIOTHHTENBHOH BIACTH, 3ampelieHHOH K
pacnpocTpaneHuo Ha TeppuTopun Pocculickoit Dejieparuy.

2.6, Ilopsok gocTyna K GubauorednbiM (oHTaM W APYrod OHONMOTEYHOH UH(OPMAIIUH,
IlepedeHb OCHOBHBIX YCIYT H YCJIOBHS MX IPENOCTABICHHsA OubIHOTEKAMH ONPEACTAIOTCH B
IMpaBuiax Moib30BaHus OHOIMOTEKOM.

2.7. ObueobpasoBaTebHas OPraHH2alis HECET OTBETCTBEHHOCTh 3a NOCTYMHOCTh H KateCTBO
OUOIHOTEUHO-MH(DOPMAIMOHHOTO 00CITYKUBAHHA OUOIHOTEKH.

2.8. OpraHusanus OOCTYXKHBAHHS YYaCTHHKOB 00pa30BaTENLHOM NEATENLHOCTA POU3BO/IUTCA B
COOTBETCTBMM ¢ TMpaBWJaMH OXpaHbl Tpyda M MOXapHOH Oe30IaCHOCTH, CaHMTApHO-
TATHEHHYECKUMH TPEOOBaHUAME U HOPMaMH.




3. 3agaun GubaHoTEKH
3.1. OGecredenne y4eOHO-BOCIHTATCIBHON JIEATENPHOCTH U CAMOOGDA30BAHUS YYALMXCS U
mejaroros obmeodpazoBaTenbHON OpraHH3alHu.
3.2. O0ecnedenne yuacTHHKaM 00pa3oBATENbHOM JEATEIBHOCTH — OOYHAIOIIMMCS, TIearoram,
POJHUTEISM (3aKOHHBIM MPE/ICTABUTENAM) YUAITUXCS — J0CTYIIa K HH(OPMALUH, 3HAHUSIM, HIIESM,
KYJIbTYPHBIM  LEHHOCTSIM  IIOCPEJCTBOM  MCIIONB30BaHUA  OHOMHOTEUHO-HH(DOPMAIIHOHHBIX
PecypcoB Ha pPa3IHIHBIX HOCHTCIIAX:

o OymakHOM (KHMKHBIH GOHJT, OH/ [IepHOAMIECKHX H3IaHHiT);

e nuppoom (DVD -muckn);

* KOMMYHUKaTHBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCUTESIX.
3.3. @opmupoBaHuMe y uuTaTele HABBIKOB HE3ABACHMOTO OMOJMOTEYHOTO IOJBE30BATES:
o0ydeHHe MoIL30BANHI0 KHHUTOI.
3.4. Bocnuranue KyImbTYPHOrO W TPaKIAHCKOIO CaMOCO3HAHMS, I[IOMOLIL B COI[HATH3AIlHHU
00y4alolerocs, pa3sBUTHN €ro TBOPYECKOT0 IOTEHITHAIA.
3.5. ©OpMHPOBaHHE HABEIKOB HE3aBHCHMOTO OHOIMOTEYHOrO MOJb30BaTENs: 0GYUYeHHEe MOMCKY,
0TOOpY M KPHTHYECKO# OlleHKe UH(pOopMalm.
3.6. CoBepuieHCTBOBAHHE MPEAOCTABIACMBIX GUONHOTEKOH YCTyT Ha OCHOBE BHEPEHMS HOBBIX
WHQOPMALMOHHBEIX  TEXHONOIMi M KOMIBIOTEpU3AlMA  OGUGIMOTEUHO-HH(OPMAIIHOHHBIX
IPOLECCOB, (hopMHUPOBaHUE KOMPOPTHOH GHOIHOTEUHON CPeIbl.
3.7. becnimaTHoe mpejOCTaBlieHHE MIKOJIBHMKAM B 1I0Jb30BAHHE HA BpeMs MOJIyYeHHUs
oOpasoBanus y4cOHUKOB U yueOHBIX nocobuii u3 6ubimoreunoro GoHma.

4. OcHoBHble pyHKIHHA GN6AMOTEKH

JUist peanuzaniy OCHOBHBIX 3a/1a4 IIKOJIbHAL OHOIHOTEKA:

4.1. OcywectBiseT ocHoBHBIE (yHKIMEM OubIHOTEKH — OOpaszoBartenbHas, MHPOPMALMOHHAS,
KYITbTYpHasl.

4.2. @opmupyer ¢ona OHOMHOTEYHO-MHDOPMAMOHHEIX pecypcoB  o0ImeobpazoBaTebHOIM
OpraHu3alnm:

e KOMIUICKTYeT YHHBEPCANbHLIA (OHI YIEOHBIMH, XYIOKCCTBCHHBIMH, Hay4YHBIMH,
CNIPaBOYHBIMH,  HEJArOTMYECKUME M HAYYHO-TIONIYJISIDHBIMH  JOKYMEHTaMH  Ha
TPaJMUHOHHBIX W HETPAIMIIHMOHHBIX HOCHTEISX HMH(popMamuu, yuuTbiBas DenepanbHblii
CITHCOK SKCTPEMHUCTCKON JIMTEPATyphl, 3alpPEHICHHON K PacIPOCTPaHEHHIO HA TEPPUTOPUH
Poccniickoit  @enepaiing, yrBepxKieHHbII DejlepalbHbIM OpPraHOM HCIOIHHTELHOI
BJIACTH;

e MOMONHSICT (POHI MHpOpPMANMOHHBIME pecypcamu cetn Hutepmer, Gazamu u GaHKamu
JaHHBIX APYTHX YUPEKACHUH U OpraHu3aliHi;

*  OCYWICCTBISICT PA3MEIIEHHE, OPraHM3AIMIO M COXPAHHOCTD JOKYMEHTOB.

4.3. Cozaer MHGOPMALHOHHYIO MTPOAYKIHIO:

¢ OpraHu3yeT W BeAeT CHpaBOYHO-OHOIMOrpadHyYecKHH amrapar: Karanord (anpaBHTHBINA,
CHCTEMATHYECKHH), KapTOTeKHu (CHCTEMaTHUHYECKYH) KapTOTEKy CTarei, TeMaTHYecKHe
KapToOTeKH), IMEKTPOHHBIA Katanor, 0assl JaHHBIX MO NpoduiIo 00IeoOpasoBaTenbHON
OpraHu3alyy;

e paspabarbiBaeT pEKOMEHJaTelbHbIe OGubmHorpaduueckue mocobHs (CHHMCKH, 0030pELI,
yKasareiy U T.1L.);

o obecrieynBaeT WHPOPMUPOBAHKE 110JIb30BaTENEH 00 HHPOPMAIMOHHON IIPOIYKIIHH.

4.4. Ocymecrenser auddepcHIEpOBaHHOE OHOMHOTEYHO-HH(DOPMAIIMOHHOE 00CTY)KHBAHHE
00y JaroIIXCs:

e o0ciry:kUBaHHUe yHTaTesell Ha abOHEMENTE, B YUTAILHOM 3aJIe;

e [penocTaB/sseT HHPOPMAIHOHHBIE PECYPChl HA pPAa3MYHBIX HOCHTENSX HAa OCHOBE
M3YUCHHS MX HHTEPECOB H UHPOPMATHOHHBIX HOTPEOHOCTEN;

® CO3J@CT YCNOBHA Ul PEAIM3AlLUH CaMOCTOATEILHOCTH B OOy4YEHWH, ITO3HABATENBHOM,
TBOPYECKOH [EATENLHOCTH C OIIOPON HA KOMMYHHKALUIO;



o CIOCOOCTBYET pPAa3sBUTHIO HABBIKOB CaMOOOydYeHHs (y4acTue B CETEBBIX OJIMMIIMA/IAX,
TeIeKOMMYHHUKAIAOHHBIX MPOEKTAX B CUCTEME IHCTaHIHOHHOTO 00y IeHHS);

e oOpramMsyer OOydeHHe HaBbIKAM HE3aBHCHMOro OMOIMOTEYHOTO MOIB30BATC/IL H
noTpebuTens HHGOPMALMH, COACHCTBYET HHTErpaldu KOMILICKCA 3HAHWH, yMEHHH W
HABBIKOB PabOTEI ¢ KHUTOH 1 HHGOPMATIHEH;

e OKa3bIBaeT WHMOPMALMOHHYIO MOEPKKY B PElIEHAM 3aJad, BOSHUKAIOMNX B MpoMecce
ux yuebnoli, camoo6pa3oBaTeNbHOM 1 JIOCYTOBOH JICATCIBHOCTH,

e OpraHu3yeT MAacCOBBIE MEPONPHATHS, OPHEHTHPOBAHHbIE HAa pa3BUTHE obmelt,
YUTATENBCKON KYJIBTYPBI IMYHOCTH, COJAEHCTBYET PA3BUTUIO KPHTHYECKOTO MBIIILICHUS.

4.5. Ocymectpisier auddeperHnppoBannoe OMOIMOTEIHO-HHPOPMAIIOHHOE o0cImyKuBaHue
IICIarorHuecKux padoTHUKOB:

e BpuBiseT HHGOPMANMOHHBIE MOTPECOHOCTH ¥ YAOBICTBOPsIET 3alPOCHL, CBA3AHHBIC C
o0ydeHneM, BOCIUTAHHEM H 3/I0DPOBbEM JIETEH;

e co3maeT GaHK Teaarormyeckoil mHGOPMAMH KaK OCHOBBI €IWHOH HH(OPMAMOHHOM
cIy OBl 001meobpazoBaTeIbHOH  OpraHM3alliy, OCYILIECTBIIICT ~ HAKOILIEHHE,
CHCTEMATH3AIMIO HH(OPMAIIHH IO Mpe/IMETaM, Pa3/IeaM U TeMaMm;

e CIOCOGCTBYET NPOBEACHHIO 3aHATHIA 110 OPMUPOBAHKIO HHPOPMALHOHHOH KYJIETYPbI.

4.6. Ocymecrpuser muddepeHimpoBaHHoe OuOIMOTEUHO-UHOPMALOHHOE obcmyKHBaHHE
pojuTesiel (MHBIX 3aKOHHBIX TPEICTABUTECICH ) 00y JarOmUXCs:

o YIOBJIETBOPSET 3aMpochl MOJb30OBaTENeli W MHQOPMUPYET O HOBBIX MOCTYIUICHHAX B
OHOIMOTEKY;

e KOHCYJBTHUPYET 10 BOIIPOCAM y4eOHBIX N3IaHMN yqaIiXxcs MKOJIbL.

4.7. OcyImecTBrseT BBecHAE HEOOXOMMMOM JOKYMEHTAIMH 110 y4eTy OubIMoTedHOro (ponma u
00CIY)KMBAHUIO YHTATENeH B COOTBETCTBHM € YCTAHOBICHHLIM ITOPSAIIKOM.

4.8. TIpoBOJAMT MOMYJIAPH3AIMIO JHTEPATYPbl C MOMOLIBIO WHIMBHAYANbHbIX, I'DYHNNOBLIX H
MaccoBbIX GopM paGoTsl (Gecell, BEICTABOK, GHONMMOrpapuIecKuX 0030p0oB, 0OCYKACHHH KHUT,
UMTATENBCKHX KOH(EPEHIMiA, JIMTEPATYPHBIX BEYEPOB, BUKTOPHH H JP.).

4.9. ObecrmeYuBACT COOTBETCTBYIONMH CAHMTAPHO-THTHEHHYCCKHUIl pexuM M OnaronpusTHbe
YCIIOBHS IS 00CTyKMBaHUsl UNTATENCH.

4.10. TIpOBOIHT M3YHEHHE COCTOSHUS YHTATEILCKOIO CIpoca (CTEHEHH €ro YIOBJICTBOPEHHUA) €
1enbio (POPMUPOBAHES ONTUMAIBHOTO CocTaBa dubmoTeHoro GoHa.

4.11. CrcreMaTiuecku HHPOPMUPYET YuTATEICH O ACATETHHOCTH MIKOIbHON OHOTHOTEKH.

4.12. @opmupyeT OMOIHOTEHYHBIH AaKTHB, TPUBJICKAET YUTATENCH K y4acTHiO B pabote
COBEIATEIBHOTO OpraHa — GUOIHOTEeYHOTO COBETA M aKTHBA IHTATEIICH.

4.13. OGecrieunBaeT TPeOYEMBIH PEKMM XPaHEHHMS H COXPAHHOCTH OHOIMOTEYHOTO (hona,
COT/IACHO KOTOPOMY XpaHeH!e YUCOHHKOB OCYIIECTBIIALTCSA B OTCILHOM ITOMCLICHUH.

4.14. Opraumsyer paGoTy MO COXPaHHOCTH OHOIHOTEYHOrO douma 00meodpazoBaATEILION
OpraHu3ayi.

5. Opranuzanus JesiTeJbHOCTH OHOIMOTEKH

5.1. BubanoTeuHo-nH(OPMAIHONHOE 00CTyKHBAHHE OCYIICCTBISETCA HA OCHOBE GHOJMOTEUHO-
MHDOPMAIHOHHBIX ~ PECYPCOB B COOTBETCTBAM ¢  DelepanbHBIMA  rOCYAapCTBCHHBIMH
o6pazoBaTenbHBIME CTAHAAPTAMH, YUEOHBIM ¥ BOCIHTATEILHLIM TUIAHAMH IIKOIIBI, IPOrpaMMama,
[POEKTAMHU H ITAaHOM PaboThI IIKOJIbHOH GHOIHOTEKH.

5.2. Croncopckas T[OMOIIb, MONy4YeHHas OHOIHMOTEKOM B BUIAE UCICBBIX CPEICTB Ha
KOMIUTEKTOBaHHe (DOHIA U 3aKyTIKy 000pYJOBaHU, HE BICYET 38 CO00H CHIKCHHS HOPMATHBOB I
(i) aGCOMOTHBIX pa3MepoB QHHAHCHPOBaHUA U3 OrODKeTa. JenexHble cpe/icTBa 3a CAAHHYIO
OUOAMOTEKON MakynaTypy pacXo[yroTcs Ha YIydIIeHHE MaTepHAIbHO-TEXHHUECKOH 0asbl
6UOMMOTEKH, TOANACKY TIPOGECCHOHATBHBIX H3/[aHMM, KOMILTEKTOBaHUE (POHIA TOKYMCHTOB.

5.3. OGmeobpazoBarenbHas OpraHu3alds CO3J@ET YCIOBHA JUIA COXPaHHOCTH ammaparyphl,
060PYA0BAHYS ¥ UMYILECTBA IKOIBHON OHONMMOTEKH.




5.4. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh M KAYECTBO KOMILTEKTOBAHUS OCHOBHOTO ¢omnna
OHOIMOTEKH, KOMILIEKTOBaHKEe yUeOGHOTO (OHAA B COOTBETCTBHHM C (elepalibHBIMK TIEPEYHSIMH
Y4eOHHKOB U  y4eOHO-METONMYECKMX M3JAHUH, CO3MaHMEe HEOOXOJMMEIX YCIOBHH st
AesTeIbHOCTH  OMOIMOTEKM HeceT [JUPEKTOP MIKOJBL B COOTBETCTBHH ¢ Y CTaBOM
00meobpazoBaTensHOM OpraHu3alu.
5.5. Pexum pabotel 6ubmHoTeKn onpeaeisieTes NeJaroroMm — GUGIHOTEKAPEM B COOTBETCTBHH C
MpaBUJIaMU BHYTPEHHETO PaciopsAiKa o0meodpa3oBaTenbHON Oprann3aniy.
5.6. Ilpu onpenenenny pexuma paboTsl GUGIMOTEKH MPE/IyCMATPUBACTCS BIICIICHHE:
* JIByX 4acoB paboYero BpPEMEHH @XKEeIHCBHO HA BBHINOJHEHUC BHYTPHOHOIHOTCIHO!
padoTh;
® OAHOTO pasza B MECsL — CAHUTAPHOIO [HS, B KOTOPHIH 00CIyKHBAHHE I10JIL30RATENeH He
HPOM3BOUTCS;
* HE MCHEE OJJHOIO pasa B MECSI[ — METOANYECKOro JHsl.

6. Opranuzaumsi, yopasJjienue H MTATHI

6.1. Obuice pykoBoacTBO  GUOMMOTEKOH M KOHTPOIb 33 €€  JCSTeBHOCTHIO
OCYWIECTRISET TUPEKTOP WIKOJIBI, KOTOPBIH YTBEPXKIAAET HOPMBI H TEXHOJIOTHYESCKHE JOKYMEHTBI,
IIaHbl U OTYETBl 0 pabore OubmmOTekH. J[UPeKTOp HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHEI
AESITENBHOCTH OUOJINOTEK, B MEPBYIO 0YePe/ib, 32 KOMILIEKTOBAHUE H COXPAHHOCTH ¢¢ (hOHMA, a
TAKKE 32 co3jlanne KoM(pOPTHOH HHBOPMAIMOHHON CPEIbI UTS THTaTeI .

6.2. PykoBOJACTBO GMOIMOTEKOH OCYWIECTBISET 3aBeAyIONHE OHONHOTEKOH (memaror —
6ubIMOTEKAPh), KOTOPEIA HECeT OTBETCTBEHHOCTh B MpE/eiaX CBOEH KOMIIETEHIHH nepet
IUPEKTOPOM LIKOJIBI, 00YHarOIMMHCH, HX POAUTEISIMA (MHBIMU 3aKOHHBIMH TIPEJICTABHTE/IAMH) 3a
Opranu3anuio ¥ pe3yabTaThl JeATEILHOCTH OUOIHOTEKH B COOTBETCTBHH ¢ ()YHKIMOHATbHBIMH
00SI3aHHOCTAMH,  TPEAYCMOTPCHHBIMH — KBATM(HKALMOHHEIME — TPeOGOBAHMSMM,  TDYUOBBIM
TOroBOpoM U Y cTapoM 061ieo6pazoBatesibHON OpraHu3alliH.

6.3. Ilenaror-6ubmuotexapn (GubGIHOTEKaph) Ha3HAYACTCA IMPEKTOPOM O0OIIECOBPA30BATEIBHOI
OpraHu3alyy, SBISCTCA WICHOM MEJarorH4ecKOro KO/UTeKTHBA M BXOIMT B  COCTAB
MeJaroryyeckoro CoBeTa KoL

6.4. Ilenaror-oubnmorekaps (6MGIHOTEKAPh) OTBEYAeT 32 OpraHM3alMIo pPaGoThl GUEIHOTEKH U
Pe3yJbTaThl €€ JEATCAbHOCTH, COCTABISET TOJOBBIE IIAHBI M OTYET O paboTe, KOTOpbIE
o0cyxpnatorest Ha [lenaroruueckom coBeTe W yTBepAAAIOTCS AUpekTopoM. [010BO Al paboThl
OHOJIMOTEKHM SBIAETCS YaCTHIO 0OIIEro rofoBoro mwiaHa o4ueo0pazoBaTe/bHOM OpraHU3aHH.

6.5. Ha paGory B OuGimMOTEKy WIKOJIBI NPHHMMAIOTCA JIHI[, HMMCIOMIHE HCOOXOHMYIO
IPOQECCHOHANBHYIO  MOATOTOBKY, —COOTBETCTBYIOIIyIO TpeGosamusM  KBaaH(DUKAIHOHHO!
XapaKTEPUCTHKH 110 JOJDKHOCTH U [10JYYEHHOH CHEIHaIBHOCTH, NOATBEPKICHHYIO JOKYMEHTAMH
00 oOpaszoBanuy U (MIH) KBaIM(AKAIHH.

6.6. I'pahux pabote! MmKoIBHON OGHONMOTEKH YCTAHABIMBAETCA B COOTBETCTBHH C PACIHCAHHEM
paboTel  obmeobpasoBareneHOd oOpranusanud. Jlpa daca pabodyero HA BBIICHSETCS Ha
BBLINOJTHCHHE BHYTPH OmOnmoreunoit paborel. OmuH pa3 B Mecdl B OMOIHMOTEKE MPOBOIHUTCS
CAHHMTAPHELL 1EHb.

6.7. Ilitar OubmmoTeKW W pasMepsl ONIATHI TPyJa, BKIIOYAs MOMIATEL MW HAXOABKH K
JOIDKHOCTHBIM OKJIajaM, yCTAaHABIMBAIOTCS B COOTBETCTBHMH C JEHCTBYIOMIMMH HOPMATHBHLIMH
IPABOBBIMH JIOKYMEHTAMH € y4eTOM 00BEMOB H CIOKHOCTH padoT.

6.8. Tpynosbie oTHomenust paboTHuKoB Gubinoreku U 061E0OPA3ZOBATEIBHON OPraHM3AIHHT
PErYIHPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOro He JOJIKHBI HPOTHBOPEIHTE TPYIOBOMY
3aKoHomarenbeTBy Poccniickoit Denepanny.

6.9. Ilemaror — OubnUOTEKApL MOMICKHAT ATTECTAIIMH B COOTBETCTBHH C HOPSJIKOM,
ycraHosieHHBIM  IIpaBurenncTBom  Poccnmiickoit  @emepaiuu, O/DKEH  Y/IOBIETROPSTEH
TPeOOBaHMAM COOTBETCTBYIONMX KBAIM(HKAIMOHHBIX XapaKTepHCTHK, Yerasa u [Tonokenus.



6.10. BubnuoTeunEIii PAGOTHHK TOIDKEH CTPOro cobIIroAaTh HacTosIee [Monoxenwe, TpaBuiIa U
TpeGOBaHKA OXpaHbl TpyJa M MOKApHOW OE30MacHOCTH B TOMEIICHHH OubnmoTeKkn 4 B
o6meoOpa3zoBaTeIbHOR OpraHnni3aiH.

7. lIpaBa, 06913AHHOCTH H OTBETCTBEHHOCTH PAOOTHAKOB OMOIHOTEKH
7.1. lleparor — 6uGIMOTEKAph HMEET MPABO:

CaMOCTOSTENBHO BbIOUpaTh GOPMBI, CPEJICTBA U METOIbI OubIMOTEUHO-HHPOPMAMOHHOTO
oGCIyKUBaHHA 06pa30BaTebHOM M BOCTHMTATENBHON JACATENBHOCTH B COOTBCTCTBHU C
HENSMHU U 3aa9aMy, YKa3aHHBIMA B HactosmeM [Tonoxenn# n Yerase oBpazoBaTenbHON
OpraHu3alvn;

HPOBOJUTL B YCTAHOBJCHHOM [MOpSIKE (aKyIbTaTHBHbIC 3AHATHS, YPOKH H KPY/KKH
GHOTHOTEUR0-0UGIHOr padrIecKUX 3HAHMI 1 HEQOPMAIHOHHOH KyIbTYPEL;

OTpe/Ie/IsATh HCTOYHAKY KOMILTEKTOBAHMS HH(POPMAIMOHHBIX PECYPCOB;

U3BIMATH ¥ PEATU30BBIBATE JOKYMCHTBI W3 (DOHIOB B COOTBETCTBHU C MHCTPYKIMEH mo
yuery OHGInoTeuHOTo (QOHMIA;

OIIpeaensTh B COOTBETCTBHY C MPaBHIAMH IIOJIL30BAHNS OuOIMOTEKOM, YTBEPKIACHHBIMH
JIUPEKTOPOM IIMKOJIBI, U [0 COITACOBAHMIO ¢ POJHTENECKHM KOMHUTETOM BH/IBI H PasMEpEI
KOMITeHcaliy yiepoa, HaHECEHHOT0 [101b30BATEIIAMH OubnuoTeKn;

B3BICKHBATH B COOTBEICTBHH C JICHCTBYIOIIMM 3aKOHOAATENLCTBOM —KOMIICHCALMIO
yimepba, HAHECEHHOTO  T10J1b30BaTC/IAMH oubnuoreky, 3a  HECOBEPIIEHHOJETHUX
[OJIB30BATENEH OTBETCTBEHHOCTD HECYT 3aKOHHBIC MPEICTABATEIIH,

BHOCHTD TIPE/UIOKEHHS! JUPEKTOPY MKOJIbI 0 COBEPIICHCTBOBAHUIO OITATHI TPY/Id, B TOM
qpcie HaIbaBOK, DOIJIAT ¥ MPEMHPOBAHKS PabOTHUKOB OHOIMOTEKH 33 JNOTIOMHATEIBHYIO
paGoTy, HE BXOISNLYI) B KPYr OCHOBHBIX 0Osf3aHHOCTEH pabOTHUKOB OUOIMOTEKI TIO
KOMTICHCAIMOHHBIM ~MEPOTIPUSTHSIM, CBA3aHHBIM C BPEJIHBIMH  YCIOBHAMH  TpyJa
(6uGIMOTEUHAs TIHLTH, TPEBBIIICHAE HOPMATHBA PAOOTEI Ha KOMITBIOTEPE).

y4acTBOBaTh B YNPaBICHHH 061e0bpa3oBaTeNbHON  OpraHusalied B - MOPSKE,
ompesersieMoM Y CTaBOM;

HA ATTECTAMIO COIJIACHO IOPSIKY, M3TOKEHHOMY B COOTBETCTBYHOIIMX HOPMATHBHBIX
axrax Ilpasutenbersa PO.

GBITH IIPEJICTABICHHBIME K Pa3iudHbIM (HOpMaM NOONIPEHHUS, Harpajaam 1 3HaKaM OTIHHA,
NPEyCMOTPEHHBIM U1l pPa0OTHUKOB 00pa3oBaHus U KyJIbTYPRL;

y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOATEIHCTBOM Poccuiickoit @emepannu B pabore
OUOIMOTEYHBIX aCCOLUAIi NI COF030B.

7.2. Ilenaror-oubanoTekaph 00s3aH:

oBeceunTh IOIb30BATENSIM BO3MOXKHOCTH paboTHl ¢ HH(OPMAI[HOHHBIMM pecypcamy
OUOTHOTEKH;

MH(GOPMUPOBATH 110/Ib30BATENCH O BAAAX MPEAOCTaBIACMbIX OMOTHOTEKOR YCIIyT;
dopmupoBars (GOHIBI B COOTBEICTBUM C yTBEPKICHHBIMU (beepaIbHBIMHE  [ICPEYHAMH
yueOHBIX ~ W3/I@aHUH,  00pasoBaTelbHbLIMH  IPOrpaMMamMu 0b1eodpa3oBaTeIbLHOM
OpraHM3al|iy, HHTEPECaMH, IOTPEOHOCTAMH | 3aPOCAMH BCEX KaTeropuii MoJIL30BaTeNeH;
COBEPIIEHCTBOBAT nH(GOpMaHOHHO-OHGmorpadugeckoe 7§ OubMoTEYHOE
00CIyKUBAHHE TT0JIb30BATEIICH;

oBecreunBaTh  COXPaHHOCTE  MCIONB30BAHHS — HOCHTEICH uHbOpMaOuH,  HUX
CHCTEMATH3AIIHIO0, Pa3MEIICHHE 1 XPaHCHHE;

oGeCIieunBaTs POXUM pPaboOTHl B COOTBETCTBHH C NOTPEOHOCTAMH moJjib30Bareliel H
padoToil IKOIIBI,

BECTH OKYMEHTAIMIO OMOIMOTEKH W OTYHTHIBATBCS B YCTAHOBICHHOM IOPAAKE TEPEA
JHPEKTOPOM 001m1e00pa3oBaTeIbHOM OpraHu3aliy.

7.3. Bubnuoreudslii pabOTHUK HeCeT OTBETCTBEHHOCTE!

3a COBMIO/ICHIE TPYJOBBIX OTHOICHUH, PErTaMEHTUPYSMBIX 3aKOHONATEIECTBOM O TPYAC,
[IpaBuIaMu BHYTPEHHEr0 TPY0BOTO PACIOPS/IKA B UIKOJE, TPYAOBBIM IOTOBOPOM.




* 34 BBIIOIHECHHE (QYHKLHMH, IPEyCMOTPEHHBIX HacTOAMMM I100KEHIEM.
* 33 COXPaHHOCTh OMOIMOTEYHBIX (OHIOB B HOPSAKE, [PEIYyCMOTPEHHOM JeHCTBYIONHAM
3aKOHOAATENLCTBOM Poccuiickoit Oenepanum.

8. IlpaBa u 0053aHHOCTH MO/IL30BATEICH OHOIHOTEKH
8.1. ITonb3oBaTe WKOMLHOMH CHOMHOTEKH NMEIOT ITPaRo:

* HOJyuyark MOJHYH HHpOpManmio o cocraBe OmOaHoTeuHoro (onma, HHGOPMAHOHHBIX
pecypcax u mpeIocTaBiIgeMbIX ONOIMOTEKOM MIKOJIBI YCIyrax;

*  TIONB30BATHCH CHPaBOYHO-OUOIMOrpadHuecKUM anmnapaToM OUGIHOTEKH;

* [OJy4aTk KOHCYIbTalIHOHHYIO TIOMOILL B [IOHCKE U BEIOOPE HCTOYHHUKOB HHPOPMALIHH;

® 1OJyYaTb BO BPEMCHHOC MOJb30BaHWEe Ha abOHEMEHTE M B YMTANBHOM 3ajle IlleyaTHble
U3/IaHus, ay IMOBA3YallbHBIC JJOKYMEHTEL M APYTHE HCTOYHHKHA HH(OPMAIIHH;

* [POJJIeBATH CPOK TOJBL30BAHMS JOKYMCHTAMH H JIUTCPATYPOH;

® y4JacTBOBATh B MEPOTIPUSATHAX, IPOBOIMMBIX IKOJILHON OMOIHOTEKOI;

*  o0pam@rscs i paspelreHus KOHGIUKTHOR CHTYaIMK K IHPEKTOPY LIKOIIBL.

8.2. [op3oBateny MIKOIBHON OGHOIMOTEKY 0OS3AHBL:

* coburoJath paBwIIa MOJB30BAHNS OGHOINOTEKOI;

* OCpeKHO OTHOCHTECA K NPOM3BEACHHUAM IeyaTy (He BhIPHIBATE, HE 3aTHOATh CTPAHMIL, HE
JACHare B KHHTaX [OJYCPKUBaHHMA, [OMETOK), HMHBIM JIOKYMEHTAM Ha pas3JduHbIX
HOCHTEIISX, 000pYA0BAHHIIO, HHBEHTAPIO;

* IO0Jb30BAaTBCS LCHHBIMH U CHPAaBOYHBIMM JOKYMEHTAMH U IJIATEPATYPOH TOILKO B
IIOMEHIEHH U OUOJIUOTEKHN IIKOIIE;

* yOeaHTLCS TPH IMOJNYyYEHWH KHHI B OTCYICTBHM Ie(eKTOB, a TpH OOHApYKECHHHA
NPOUHPOPMHPOBATE 00 3T0M paboTHUKA GUOIHOTEKH.

* PpacTMChIBATBCS B  YHTATENbCKOM (opMy/Ape 3a KakIyl) MOIYYCHHYK KHHTY
(uckimoucHue: obyuaroniuecs 1- 4 xnaccon);

*  BO3BpAlIAThL KHUIU B OMOIMOTEKY B YCTAHOBIECHHbIE CPOKH;

* TIOJIHOCTBIO PAacCUMTAThCs ¢ OUOIMOTEKOH 1O HCTeUeHNH cpoka oByueHus uiu paboThl B
obmeobpazoBaTebHON OpraHu3alu.

9. llopaI0K MOTBL30BAHMSA MKOALHOMN OubIHOTEKOH

9.1. 3anuce 06yYArONIIIXCS U e JarOTHIECKHX PAGOTHUKOB MIKOJIbI B GHOIHOTEKY IPOM3BOINTCS B
HHJUBHIYaJIbHOM ITOPSIKE, & POAUTCICH (MHBIX 3aKOHHBIX MpeCcTaBUTENEH ) 00yYaomuxcs — 110
Macmopry.

9.2. Tlepeperucrparius 0b30BaTe el GHOIMOTEKH TTPOH3BOIHTCA EKETOIHO.

9.3. JIoKyMCHTOM, TI0TTBEPX TAIOIIAM TpaBo MOJIb30BaHUs OHOITMOTEKOM, ABIISETCS YHTATEILCKHI
bopmyap.

9.4. Yurarenscknil Gopmynsp GUKCHpyeT maTy BbLOAuM I[OJIL30BATENO HOKYMEHTOB U3 (hoHa
OHOIMOTEKH M MX BO3BpALICHNS B OHOIHOTEKY.

9.5. Pabora ydacTHMKOB 00pa3sOBATeNBHON MEATCIBLHOCTH Ha KOMIIBIOTEpE B OHOIHOTEKE
IIPOA3BOJIUTCS. B IPUCYTCTBUH Iieqarora — GuGmorexaps.

9.6. Paspermacrcs paboTa 3a OXHHM IIePCOHANBHBIM KOMIBIOTCPOM HE 00Jee JIBYX HeI0BEK
0/JJHOBPEMECHHO.

9.7. Ilo Bcem BOnmpocam noucka HHQOPMALHH B ceTd VIHTEPHET M0Tb30BATETh MOKET 00paIaThes
K refarory — OubimHoTekapio.

9.8. 3anpemaercss obpamenue K pecypcam cerd VIHTEpHET, NPENNONATAONMM OMIATyY U K
pecypcaM, yKasaHHbIM B DelepalbHOM CIHCKE IKCTPEMHCTCKOM JIMTCPaTyphl.

9.9. Pabota 3a KOMIBIOTEPOM B YATATBHOM 3aJie WIKOJIBHOM GUOIMOTEKH NPOU3BOIUTCS COTTACHO
YTBEPA/ICHHBIM CaHUTapHO-IHIHEHHYECKUM TPeOOBaHUAM., a TAKKe NMpPaBHIaM OXpaHbI TPy M
110KapHOH 6e3011aCHOCTH.



10. 3axar0YnTE/ILHBIC MOJ0KEHHS

10.1. Hacrosmiee IlofokKeHHe O IIKOMBHOH OHOMMOTEKE SBISCTCA JTOKATHHBIM HOPMATHBHBM
aKTOM, TMPHHMMAaeTcss Ha [Iearorm¥ecKoM COBETE LIKOJIBL M YTBEPIKIACTCA (b0 BBOIUTCSA B
NEHCTBHE) IIPHKA30M JAHPEKTOPa 0061e00pazoBaTeIbHOM OPraHu3alHH.

102. Bce m3MeHEHMs W JOMONHEHH#A, BHocHMBIe B Hactosimee [lonoxenwue, oopmIstoTCA B
MHCHMEHHONH (opMe B COOTBETCTBUM  JICHCTBYIOIIMM  3aKOHOAATCILCTEOM Poccuiickoii
deepanyn.

10.3. Tlonoxenume O OubmmoTexe 06mMIE00PA3OBATENLHOM OpraHU3allMi  [PUHAMACTCA  HA
HEOTIpe/ICJICHHBIA Ccpok. M3MeHeHus M JOINOJHCHMS K TonokeHu:© TPHHEMAIOTCA B [OPATIKE,
npeaycmorpentoM 11.10.1. mactosimero Honoxenus.

10.4. Tlocne mpuraTHs [lojnoxenus (Wi W3MEHEHHH H JIOMOIHEHAH OTJENBHLIX IYHKTOB 1
pa3/e7ToB) B HOBOH PeIaKIliy IPEBIIyIIas PeAaKIHs aBTOMaTHICCKH yTPaTHBacT CHITY.



